Upper Deverills Parish Council
9 Beech Grove, Warminster, Wiltshire, BA12 0AB Tel: 01985 213436

Chairman: Miss Louise Stratton Clerk Mrs Sarah Jeffries MILCM

All Parish Council Meetings are open to the Public and Press
Wednesday 11th March 2015

To All Members of the Upper Deverills Parish Council

Dear Councillor, 

You are summoned to a meeting of the Upper Deverills Parish Council, at Kingston Deverill Village Hall, on Wednesday 11th March 2015 at 6.30pm. The meeting will consider the items set out below.

Before the meeting there will be a public session to enable the people of the Upper Deverills to ask questions of, and make comments, regarding the Parish Council. Questions not answered at this meeting will be answered in writing to the person asking the question, or may appear as an agenda item for the next meeting. Members of the public are asked to restrict their comments, and/or questions to three minutes.

Sarah Jeffries MILCM
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Parish Clerk





    Dated: Wednesday 4th March 2015
 ----------------------------------------------------------------------------------------------------------------
6.30pm Public Question Time

This section (at the Chairman’s discretion may last up to 15 minutes) is not part of the formal meeting of the Council and minutes will not be produced.

A Report from the Unitary Councillor and a Report from Rural Police Department will be heard if required

Presentation of a Grant cheque to the Deverills Festival Group

Agenda

1. Acceptance of apologies for absence 
Schedule 12 of the Local Government Act 1972 requires a record to be kept of the members present and that this record form part of the minutes of the meeting. Members who cannot attend a meeting should tender apologies to the Parish Clerk as it is usual for the grounds upon which apologies are tendered also to be recorded. Under Section 85(1) of the Local Government Act1972, members present must decide whether the reason(s) for a member's absence are accepted.

2. Chairman’s announcements

3. Dispensations

Council is asked to discuss any written requests for dispensation the Clerk may have received from Councillors. Council is asked to resolve the dispensations if required.

4. Declarations of interest, members to declare any interest they may have in agenda items that accord with the requirements of the relevant authorities (Disclosable Pecuniary Interests) Regulation 2012 (SI 2012/1464) (NB this does not preclude any later declarations) 
5. Exclusion of the Press and Public Standing Order #1c The Parish Council may exercise their right to exclude the public and press by resolution from a closed meeting due to the confidential nature to be discussed pursuant to section 1(2) of the Public Bodies (Admission to Meetings) Act 1960.

6. To receive and sign the minutes of the Full Council meeting held on the 14th January 2015 (Previously circulated) LGA 1972 Sch 12 para 41(1) 

Planning – For Comment 
15/00948/FUL Location: 1 & 2 King Alfreds Close Kingston Deverill BA12 7ES

Proposal: Proposed extension over existing garage to provide bedroom & en-suite bathroom at first floor level. New pitched roof to match existing with insertion of velux roof lights to front elevation. New windows at first floor level and associated internal alterations

Council is asked to comment on the above application.
15/01308/FUL Location: Monkton House Monkton Deverill Wiltshire BA12 7EX

Proposal: Conversion of loft into bedrooms including construction of two dormer windows to front elevation

Council is asked to comment on the above application.
15/01565/FUL Location: The Bell House Kingston Deverill Kingston Deverill Warminster BA12 7HE

Proposal: Demolish conservatory and erection of ground floor extensions

Council is asked to comment on the above application.
(Please note: in planning matters the Council acts as the consultee of the Principal Authority. The Principal Authority being the deciding body)

Planning Decisions

14/11278/FUL Riverford, 93 Monkton Deverill BA12 7EU

Proposal: Single Storey Side Extension

Decision: Approved with conditions
14/11631/FUl Deep Water Cottage 16 Whitepitts Kingston Deverill BA12 7HD

Proposal: Enlarge and alter garage building.

Decision: Approved with conditions
Planning Question reply from the Planning Officer at Wiltshire Council

Council is asked to note the below reply:

The AONB plan states that they should be invited to make comments on all major applications. Application 14/09196/FUL was for the conversion of a residential garage and store to form an additional bedroom, en-suite and dining room and internal alterations (variation to planning permission 13/02562/FUL). Therefore this application was not considered to be a major application and as such the AONB were not consulted. The Council do not have any specific design guidance or any guidance on modern structures on thatched properties as every application is assessed on its own merits. 

While my report makes no specific reference to the AONB plan the impact on the character and appearance of the Area of Outstanding Natural Beauty was appraised within my report. At the time of the application was determined the policies within the West Wiltshire District Plan were taken into consideration. 
Planning Update Discussions

Councillor Ranald Blue wishes Council to discuss the Keysley Farm application W/13/00804/FUL as a follow up to the conditions required on this application and the actions taken to date.
7. Annual Parish Meeting Arrangements

Council is asked to discuss the arrangements for the Annual Parish meeting, whom it wishes to invite to report on their activities and aspirations for the year ahead and if it could then inform the Clerk of the contact details for those Groups and Clubs Chairman or Secretaries.
8. Wessex Water Corfe Mullen Transfer Scheme 

Council is asked to hear an update from Councillor Colin Hirons, if required.

Wessex Water Grid Community Fund

Council is asked to also note that Wessex Water is currently investing in a water supply network, which involves a programme of major infrastructure improvements throughout our region.  
As part of the planning commitments, and in recognition of the patience of local communities, Wessex Water is pleased to announce that it is setting up a grant scheme.  This will provide funds for appropriate community-based conservation projects that are located in the areas affected by any of its construction projects. 

The fund will be run in a similar way to the very successful Wessex Watermark awards.  It will be administered by the Conservation Foundation - an independent charity.  They will provide a shortlist of applications to be considered by the Wessex Water team. 

Applications will be considered twice yearly– on 24th April and 25th September 2015 and successful applicants will be contacted.  If they receive lots of applications they may continue this fund in 2016. The Clerk will distribute hard copies of the leaflet at the meeting to Councillors to distribute to anyone who might be interested in applying for a grant.
9. Parish Steward – Highways

Drainage Brixton Deverill 
Council is asked to hear a report from Councillor Ranald Blue on the Brixton Deverill drainage issues and the meetings that have taken place. 

Culverts Monkton Deverill 

Council is also asked to hear an update report from Councillor Ranald Blue on the recent correspondence.
Speed Indicator Device

Council is also asked to note that due to the response had to the consultation re SID, the service is to be withdrawn. Those parishes that showed a willingness to provide a degree of funding John Thompson the cabinet holder for Highways and Broadband will investigate a possible arrangement that has only partial take up.
10. Litter Pick

Council is asked to discuss who will be the lead Councillor for each village and the times equipment will be collected and distributed on the day. Does the Parish Council want the Clerk to book the use of the Village Hall for that day? The Clerk also requests to whom the Clerk should deliver the Litter Pick equipment to be ready for distribution? And who will take responsibility for the Health and Safety on the day?

Council is asked to note that the Clerk has only received one reply to the request to make contact with the Clerk if they will be coming along to help.

10. Community Resilience Plan/ Flood Plan
Council is asked to note that Councillor Richard Cousens has identified Monkton Deverill Parishioner’s as possible Flood Wardens, there are two volunteers. 
Council is asked to hear a report back from Councillor Louise Stratton on the reinstatement of the River Action Group, along with the Flood Meeting arrangements for the new Flood Wardens and present Flood Wardens to attend.
Council is also asked to note that the Community Emergency Volunteer has asked if it would be possible for the Parish Council to inform her if an incident of Flooding occurs, even if they do not need her assistance, that someone sends her a line, to inform her of the property and the event, just so she is aware of it for the records.
11. Community Emergency Plan

Council is asked to note that the Clerk has provided Kelly Murray-Fagan at Scottish and Southern Energy Power Distribution (SSEPD with the details of the vulnerable parishioners identified to her by Councillors who have replied. The Clerk has added these parishioners to the Flood Plan.
12. Parish Plan

Councillors are asked to note that Councillors have still to provide the Clerk with their lists of the parish plan actions in the order they feel they should be addressed so that the Clerk can complete this task; this is holding up the progress of the Action Plan. This task was minuted 14/102 in November 2014 minutes for Councillors to contact the Clerk and Councillors were reminded again in the January 2015 minutes 14/138  
13. Noticeboards

Council is asked to hear the report back from Councillor Louise Stratton re the action taken to repair the Noticeboard in Kingston Deverill. (Faulty door no longer locks). If any costs are involved in its repair.
14. Monkton Green Bench

Council is asked to note that the bench has been sited under Councillor Richard Cousens supervision. Mr Ian Matthews the Legal Adviser for Property at Selwood Housing Society Ltd has sent an email to the Clerk approving the agreement to place a bench on Monkton Green as per the mapping sent, that the Parish Council will cover the insurance premium and manage the asset as agreed. The Insurance Company has been informed that the Log Seat is now listed on the Councils Asset Register.
15. Register of Interests 

Councillors are asked to confirm to the Clerk that they have checked that their Register of Interests are up to date on the Wiltshire Council website. 
16. Review Insurance Provision re assets and responsibilities

Council is asked to action a review of the inventory of assets, review and confirm the arrangements for insurance cover in respect of all insured risks. Council is asked to confirm that the Asset Register is complete.
17. Policies 

Council is asked to note that the new criteria for Foundation Standard and Quality Council standard have now been confirmed by the National Association of Local Councils. 
The Clerk is working towards Quality Status for Maiden Bradley Parish Council. The Clerk would therefore like to ask Council if it wishes to also consider moving forward to the Foundation Standard for the Upper Deverills Parish Council with the view of obtaining Quality status in the future. 

The next few policies have been put together to not only start this process but to make sure the Council is compliant with employment law and expand on its Standing Orders. Council is therefore asked to discuss the next few items the Clerk has prepared and if agreed adopt the policies.

Lone and Isolated Working Policy

Council is asked to consider and if agreed confirm the use of the below policy. As the Clerk works alone and the Council is the Clerks employer it has a duty of care for its employee. This policy is listed on the Policy Documentation list the Clerk has previously provided as a recommendation for smaller Councils to hold.

Lone Worker Policy

Introduction

There is often confusion/concern about the circumstances in which it is, or is not, safe to work alone.  There is no general legal prohibition on working alone, but risk assessments should specifically consider whether the fact that a person is likely to undertake a task alone creates an unacceptable level of risk.

Establishing safe working for lone workers is no different from organising the safety of other employees, but it is necessary to consider any particular additional hazards of lone working.  The end result should be that lone workers are at no greater risk than other workers.

This document gives general guidance on working alone.  It offers advice on how to comply with duties towards lone workers under the Health and Safety at Work Act 1974 (HSW Act) and the Management of Health and Safety at Work (MHSW) Regulations 1999.

The Parish Council’s Policy

The Council is responsible for the health, safety and welfare at work of its employees, visitors and contractors and safety of those affected by the work, e.g. members of the public.

These responsibilities cannot be transferred to people who work alone.  It is the Council’s duty to assess risks to lone workers and take steps to avoid or control risk where necessary.  

Employees have responsibilities to take reasonable care of themselves and other people affected by their work and to co-operate with the Council in meeting its legal obligations.

Who Are Lone Workers? 

Lone workers are those who work by themselves without close or direct supervision. They are found in a wide range of situations

· Where only one person works on the premises, such as in an office, home workers.

Issues to be considered

The main issues to be considered in the risk assessment are:-

· Is there risk of violence?

· Is the person medically (and psychologically) fit to work alone?

· Is any special training required?

· Are the individual(s) concerned and any necessary safe working practices adequately monitored?

· Are there adequate arrangements in the event of an emergency?

· Can all plant, substances and equipment involved in the work be safely handled and/or operated by one person?

Assessing the risks

Although there is no general legal prohibition on working alone, the broad duties of the Health and Safety at Work, etc. Act 1974 and Management of Health and Safety of Work Regulations 1999 still apply. These require identifying the hazards of the work, assessing the risks involved and putting measures in place to avoid or control the risks.

It is important to talk to employees and their safety representatives as they are a valuable source of information and advice. This will help to ensure that all relevant hazards have been identified and appropriate controls chosen. Consultation with employees and their representatives on health and safety matters is a legal duty anyway.

Controlling the risk

Control measures may include instruction, training, supervision, protective equipment, mobile phones, ‘calling in systems’, etc. Employers should take steps to check that control measures are used and review the risk assessment from time to time to ensure it is still adequate.

When risk assessment shows that it is not possible for the work to be done safely by a lone worker, arrangements for providing help or back up should be put in place. 

Where a lone worker is working at another employer's workplace, that employer should inform the lone worker's employer of any risks and the control measures that should be taken. This helps the lone worker's employer to assess the risks. 

Risk assessment should help decide the right level of supervision. There are some activities which are high risk.

Safe Working Arrangements

Establishing safe working for lone workers is no different from organising the safety of other employees. Employers need to be aware of the law and standards which apply to their work activities, and may need to seek expert advice, then assess whether the requirements can be met by people working alone.

Lone workers face particular problems. Some of the issues which need special attention when planning safe working arrangements are as follows:

· Can The Risk Of The Job Be Adequately Controlled By One Person? 

Lone workers should not be at more risk than other employees. This may require extra risk-control measures. Precautions should take account of normal work and foreseeable emergencies, for example fire, equipment failure, illness and accidents. Employers should identify situations where people work alone and ask questions.

· Does the workplace present a special risk to the lone worker?

· Are there a safe way in and a way out for one person? 

· Is there a risk of violence?

Are women especially at risk if they work alone?

· Is the Person Medically Fit and Suitable To Work Alone? 

Check that lone workers have no medical conditions which make them unsuitable for working alone. Seek medical advice if necessary. 

Consider both routine work and foreseeable emergencies which may impose additional physical and mental burdens on the individual.

· What Training Is Required To Ensure Competency In Safety Matters? 

Training is particularly important where there is limited supervision to control, guide and help in situations of uncertainty. Training may be critical to avoid panic reactions in unusual situations. Lone workers need to be sufficiently experienced and to understand the risks and precautions fully. Employers should set the limits to what can and cannot be done whilst working alone. They should ensure employees are competent to deal with circumstances which may be new, unusual or beyond the scope of their training.

Monitoring

Procedures will need to be put in place to monitor lone workers to see they remain safe. These may include:

· Regular contact between the lone worker and supervision using a mobile phone or landline phone.

· Checks that a lone worker has returned to their base or home on completion of a task.

Emergencies
What Happens If a Person Becomes Ill has an Accident, Or There Is an Emergency? 

· Lone workers should be capable of responding correctly to emergencies. 

· Risk assessment should identify foreseeable events. 

· Emergency procedures should be established and employees trained in them. Information about emergency procedures and danger areas should be given to lone workers who visit premises. 

· Lone workers should have access to adequate first-aid facilities and mobile workers should carry a first-aid kit suitable for treating minor injuries. Occasionally risk assessment may indicate that lone workers need training in first aid.

Control measures

Consider the following practical guidelines:

1. Lone workers, outside normal working hours and in isolated buildings, should telephone a Councillor or another designated person, place of work and expected duration of stay, as they leave the building by writing time span and location on the white board in office.

2. Ensure a working telephone is available

3. Lone workers should not undertake dangerous work, for example using dangerous chemicals or operating dangerous machinery

4. When undertaking off site visits, the checklist below must be considered prior to the visit.
	Off site visit checklist for lone workers


	YES
	NO

	Is there a risk of violence?
	
	

	Is there safe access and exit for one person?
	
	

	Is manual handling undertaken?
	
	

	Is the employee medically fit to carry out the lone working tasks?
	
	

	Is there first aid provision?
	
	

	Can an emergency service approach close enough if necessary?
	
	

	Is there a clear understanding on how long the work will take?
	
	

	Are transport arrangements to and from the workplace adequate?
	
	

	Is there a system for maintaining contact with the lone worker?
	
	

	Is there CCTV on the site being visited?
	
	

	Is the Clerk trained to deal with violence and aggression?
	
	

	Does the Clerk know how to diffuse potentially violent situations?
	
	

	Is the Clerk briefed about the areas they visit?
	
	

	Does the Clerk have all available information on those being visited?
	
	

	Has an itinerary been left?
	
	

	Have plans been made to keep in contact with Councillors?
	
	

	Has the Clerk the means to contact their Chairman?
	
	

	Does the Clerk know how to complete an incident form?
	
	


18. Scheme of Delegation

Council is asked to discuss the draft below. (If the draft is approved that it be adopted)

Scheme of Delegation

The Councils Scheme of Delegation authorises the Clerk to the Council/Responsible Finance Officer and Standing Committees to act with delegated authority in the specific circumstances detailed.

Proper Officer and Responsible Finance Officer

· To take action on any issue of such urgency, that it cannot wait until the next normal Council meeting. If circumstances permit, the Clerk would normally be expected to consult the Chairman or Vice Chairman if the Chairman is unavailable and take his/her view into account. 

· To incur expenditure on behalf of the Council, which is necessary to carry out any repair, replacement or other work which is of such extreme urgency that it must be done at once, whether or not there is any budgetary provision for the expenditure, subject to a limit of £300.00

· To take any action regarding minor repairs (up to a cost of £ 300.00) and to report minor matters to the relevant authority.

Delegated actions shall be in accordance with Standing Orders and Financial Regulations and in line with directions given by Council from time to time, and shall be reported to the next available Council meeting.

Staffing Committee

It will deal with HR issues and other contractual matter (expect resignation of Staff members) and will have delegated authority to make all decisions relating to staff and their employment, except recruiting, termination and decisions on hours in excess of core hours.

Disciplinary/ Grievance Committee

A committee of 3 Members, who will be available to sit on the Disciplinary/Grievance and Appeal Committee (3 Councillors will sit on the Committee). These members will be required to undertake training in disaplinary and grievance issues, if not already qualified. 

Delegation – Limitations

All decisions taken under delegated authority will be in accordance with the Councils Standing Orders and Financial regulations and this Scheme of Delegation, and where applicable any other rules/regulations and legislation. All decisions will be reported to the first appropriate Council meeting.

The Council may delegate the power to make individual decisions on individual items to the Proper Office/Responsible Finance Officer and its Committees as and when appropriate.
19. Reserves Policy

Council is asked to discuss the below suggested draft policy and inform the Clerk if it approves the use of the draft. (If the draft is approved that it be adopted)

Introduction

The upper Deverills Parish Council is required to maintain adequate financial reserves to meet the needs of the organisation.  The purpose of this policy is to set out how the Council will determine and review the level of reserves. 

Sections 32 and 43 of the Local Government Finance Act 1992 require local authorities to have regard to the level of reserves needed for meeting estimated future expenditure when calculating the budget requirement.  However, there is no specified minimum level of reserves that an authority should hold and it is the responsibility of the Responsible Financial Officer to advise the Council about the level of reserves and to ensure that there are procedures for their establishment and use.

Types of Reserves

Reserves can be categorised as general or earmarked.

Earmarked reserves can be held for several reasons:

· Renewals – to enable services to plan and finance an effective programme of vehicle, equipment and infrastructure replacement and planned property maintenance.  These reserves are a mechanism to smooth expenditure so that a sensible replacement programme can be achieved without the need to vary budgets. 

· Carry forward of underspend - some services commit expenditure to projects, but cannot spend the budget in year.  Reserves are used as a mechanism to carry forward these resources.

· Insurance reserve – to enable the Council to meet the excesses of claims not covered by insurance. 

· Other earmarked reserves may be set up from time to time to meet known or predicted liabilities.

General Reserves are funds which do not have any restrictions as to their use.  These reserves can be used to smooth the impact of uneven cash flows, offset the budget requirement if necessary or can be held in case of unexpected events or emergencies.

Earmarked Reserves

Earmarked reserves will be established on a “needs” basis, in line with anticipated requirements. 

Any decision to set up a reserve must be made by the Council.

Expenditure from reserves can only be authorised by the Council.

Reserves should not be held to fund on-going expenditure.  This would be unsustainable as, at some point, the reserves would be exhausted.  To the extent that reserves are used to meet short term funding gaps, they must be replenished in the following year.  However, earmarked reserves that have been used to meet a specific liability would not need to be replenished, having served the purpose for which they were originally established.

All Earmarked Reserves are recorded on a central schedule held by the Responsible Financial Officer which lists the various Earmarked Reserves and the purpose for which they are held.

Reviewing the Council’s Financial Risk Assessment is part of the budgeting and year end accounting procedures and identifies planned and unplanned expenditure items and thereby indicates an appropriate level of Reserves. 

General Reserves

The level of General Reserves is a matter of judgement and so this policy does not attempt to prescribe a blanket level.  The primary means of building general reserves will be through an allocation from the annual budget.  This will be in addition to any amounts needed to replenish reserves that have been consumed in the previous year. 

Setting the level of General Reserves is one of several related decisions in the formulation of the medium term financial strategy and the annual budget.  The Council must build and maintain sufficient working balances to cover the key risks it faces, as expressed in its financial risk assessment. 

If in extreme circumstances General Reserves were exhausted due to major unforeseen spending pressures within a particular financial year, the Council would be able to draw down from its earmarked reserves to provide short term resources. 

Even at times when extreme pressure is put on the Council’s finances the Council must keep a minimum balance sufficient to pay one month’s salaries to staff in General Reserves at all times. 

Current level of financial reserves

The level of financial reserves held by the council will be agreed by the Parish Council during the discussions held regarding the setting of the budget for the next financial year.

The current level of general reserves to be held by the Council is four twelfths of the annual precepted figure, i.e. to fully cover four months’ expenditure.  The figure of four twelfths of the precept is to be held rather than three months’ expenditure costs is suggested.

This figure is £3,350.00 for the total precept of £6,510.00 in the financial year 2015/16 

The Council agreed to the following levels of reserves: 4 months’ running costs £3,350.00

The Council agreed to adding earmarked reserves of £750.00 for the Broadband Working Group. 

The above levels of reserves were agreed and this document adopted by the Parish Council at the meeting on  the 11th March 2015, to be reviewed again in a year's time when setting the budget for the financial year 2016/17.

20. Society of Local Council Clerks

Council is asked to approve the renewal of the Clerks Membership of the Society of Local Council Clerks. (item  6 on the Clerks Job Description states) .To maintain a personnel membership to professional bodies and the Society of Local Council Clerks, to attend County meetings and relevant training sessions provided by the Society of Local Council Clerks and County Association of NALC, to attend the Annual Conference of the Society of Local Council Clerks.

As the Clerk works for three Parish Councils, the shared contribution to the subscription is allocated Maiden Bradley £85.50, Upper Deverills £53.43 and Horningsham £32.07, the total cost of the Membership is £171.00. The subscription is divided pro rata the hours the Clerks works for the Councils.

21. Internet Banking

Council is asked to note that at the time of completing this Agenda the Clerk had not received the new Bank Mandate back for processing, therefore Council is reminded that it is not compliant to its own Financial Regulations.
22. Internal Audit

Council is asked to note that the Internal Auditor has arranged to come to the Clerk’s office on the 15th April 2015 this year, to action the Internal Audit. The Clerk would also like to confirm to Council that she has addressed all the items highlighted in the report last year. The Clerk will also re-read the Governance & Accountability Binder to check that she is still following all the correct procedures before the Auditor comes.
The Auditors have also requested the below:

Schedule of information required for audit (where applicable)

Completed Action Plan responses to previous Internal Audit Report 

Annual Return form from external auditors – Current year for certification and prior year for ID of any issues raised by external auditors

Statement of Accounts (including Supporting Statement/Notes) ‘where prepared

A copy of the Council’s approved Standing Orders and Financial Regulations, ideally electronically, also the date when last adopted / re-adopted

Risk assessment documentation and/or register

Budget documentation used to determine precept

Budget reports presented to members during year

Asset register

Cashbooks (manual or spreadsheet format) If computerised records are maintained on Alpha or Omega, a backed up copy of the year-end detail for the year; if other systems are in use, the closing Trial Balance and detailed 

Transaction reports showing all postings to each nominal account for the year
Bank statements covering the financial year and current year to date

Cheque and bank paying-in books covering the financial year under audit

Documentation supporting receipts, including; - 

•Trade invoices/till receipts and acknowledgements of receipt for grants and donations

•Insurance schedule for the financial year under audit (covering the year-end)

•Copies of VAT claims submitted in year or subsequently

Payroll records for the year, including copies of the year-end returns, plus Tax coding notices covering the financial year, Time records (if any) and Copies of employment contracts

Minute books or loose-leaf minutes, whichever is in use, covering the whole financial year.  

NB: Where documents such as spreadsheets and minutes, etc. are held electronically, we will happily accept e-mail or disc copies of those provided a certificate is enclosed signed by the Chairman confirming them to be a true record of the Council’s business (see also the covering e-mail re minutes and corporate governance issues).
See also attached check sheet the Clerk has produced to use when compiling the audit and to confirm to Council the actions taken. This will be extremely useful if the Parish Council is chosen as one of the 5% checks this year.
23. Approval and signing of the Parish Accounts 
Council is asked to approve the accounts brought to the meeting.

24. Budget Report

Council is asked to review the 2014/2015 budget to date.

Stationary Budget

Council is asked to consider approving a further budgetary increase in the Clerks Stationary Budget for next year, as the postage costs to the Parish Council have increased recently, posting out the Agenda and minutes for each meeting will increase the stationary budget by £37.44 for the year ahead and further emails received to be sent out in hard copy will increase this cost further which was not accounted for.
Section 137 limit for 2015/16

Council is asked to note that the Department for Communities and Local Government has confirmed that the appropriate sum for parish councils for the purposes of section 137(4) (a) of the Local Government Act 1972 (“1972 Act”) for 2015-2016 is £7.36. This is the amount that results from increasing the amount of 2014-15 (£7.20) by the percentage increase in the retail index between September 2013 and September 2014 (of 2.26%), in accordance with Schedule 12B to the Act.
25. Payments`

To review and approve the items of expenditure listed below and note the receipt of income: LGA 1972 s150 (5)
Invoice Wages LGA 1972 s111      





  £352.40

Travelling LGA 1972 s111 







  £  10.80

Postage Reimbursement LGA 1972 s111 




  £    

Heat & Light etc LGA 1972 s111



 


  £  16.26
SLCC Subscription LGA 1972 s111





  £  53.43
Valley Sawmills Parish Councils Act 1957 s1




  £150.00
Deverills Festival GPC







  £200.00
Receipts
Interest









  £    0.66
26. Clerk’s Report
Website

Council is asked to note that the Clerk has updated the Parish Council website with the documents required for the Transparency Code for smaller councils. There are now 38 pages on the website, some pages will have documents uploaded with the relevant documentation when the Year End Audit has been completed. This is annotated on the pages.
Clerks Holiday

Council is asked to consider the Clerk taking 10 hours lieu time during the Easter School Holiday break 30th March 2015 to the 10th April 2015 so that she can give time to her Community Governance Course work.
27. Meetings for Councillors to consider attending
Councillors are asked if they could inform the Clerk should they wish to attend or the Clerk to attend on their behalf any meetings listed below:
At the time of producing this Agenda the Clerk had no meetings to advise Council of.
28. Correspondence received
Dufosee Barn Correspondence

Councillor Richard Cousens would like to address Council on the correspondence he has received on the behalf of the Parish Council.
Wiltshire Pink Ribbonwalk
Council is asked to discuss the below correspondence.
I am contacting the parish council regarding the Breast Cancer Care Stourhead, Wiltshire Pink Ribbonwalk which is scheduled to take place on Saturday 6th June 2015. The Pink Ribbonwalks are a series sponsored walks that take place at six different locations throughout the country. The event site is based at a stately home and 5, 10 and 20 mile walking routes start and finish from this location, taking in the estate grounds and surrounding environs. In 2015 the events will take place at:

•
Blenheim Palace, Oxfordshire 

•
Scone Palace, Perthshire

•
Stourhead, Wiltshire

•
Bakewell, Derbyshire

•
Leeds Castle, Kent

· London at Night Pink Ribbonwalk, London

The Stourhead Pink Ribbonwalk is new to the Pink Ribbonwalk series for 2015. The 2014 series of Pink Ribbonwalks was a huge success, with well over £1 million raised through 5 events. This money continues to make a huge difference in providing and developing services for those whose lives are affected by breast cancer.

Our proposed 20 mile route passes through Kingston Deverill, therefore I wanted to make sure that the parish council is aware and approve of our plans. I have attached various documents outlining further specific details regarding this event;

•
Breast Cancer  Care Pink Ribbonwalk - details

•
Draft route map of the 5, 10 and 20 mile routes.

•
Our Public Liability Insurance (you will notice that this expires prior to the event but will be renewed for 2015)

We utilise public access footpaths and bridleways wherever possible, anywhere that we use a permitted path or private land we will be in contact directly with the landowner. We contact the local councils and police to ensure that they are aware and approve of our plans. We have a route manager working on the event co-ordinating rest stop teams, marshals and guides on foot and on bikes plus roving medics to ensure all goes smoothly on the day. All road junctions will also be signed with warning signs for both traffic and walkers and shall be marshalled. If you have any concerns on the day of the event itself, please do not hesitate to contact one of these marshals or phone myself on the mobile number below. 

I am also seeking contact information for a few additional locations within the Kingston Deverill area that our route affects, so as to notify them of our plans as well. I am wondering if you or others at the parish council might be able to assist with this.
•I would like to notify Kingston Dairy and Dairy Farm.

•I would like to notify the gliding club of the event taking place and our proposed route, I looked up contact details online and was going to email Mark Player, Secretary on sec@bwnd.co.uk – would that be best or would you recommend an alternative contact?

•I would also like to make contact with Pope’s Farm as we would like to request if it might be possible to host a rest stop for our walkers within the yard at their farm on the day.
Other Correspondence:

Wiltshire Council Newsletters
Wiltshire Association of Local Councils Newsletter

Salisbury Plain Training Area Newsletter March 2015
Cranborne Chase AONB - Making the most of your business online
Cranborne Chase AONB - E-Bulletin
Cranborne Chase AONB - Management Plan - CD

Local Youth Network co-ordination group dates & Agenda
HMRC VAT coding note

HMRC Electronic payment dates

All other email correspondence received by the Clerk has been emailed or posted to Councillors. A list can be requested from the Clerk, if required.
29. Parish Clerks Delegated Powers LGA 1972 s101 the Clerk will give Council details of any matters dealt with under her delegated powers since the last meeting of Council. 

30. Notice of items to be taken into consideration at the next meeting. 
Councillors are asked to highlight items, the Clerk recommends the below:
Nominations for the Election of Chairman and Vice Chairman 

Internal Audit

Annual review of the effectiveness of the internal audit
Year End Accounts

Year End Budget Report
Insurance Review

Review of delegation arrangements to committees, sub-committees, employees and other local authorities.

Review of the terms of references for committees if required
Appointment of any new committees, confirmation of the terms of reference, the number of members (including, if appropriate, substitute councillors) and receipt of nominations to them.

Review and adoption of appropriate standing orders and financial regulations 

Review of representation on or work with external bodies and arrangements for reporting back.

Council’s period of eligibility to exercise the power of General Competence expires the day before the annual meeting, to review and make arrangements to reaffirm eligibility.

Review of the Council’s and/or employees’ memberships of other bodies.

Establishing or reviewing the Council’s complaints procedure.

Establishing or reviewing the Council’s procedures for handling requests made under the Freedom of Information Act 2000 and the Data Protection Act 1998. 

Establishing or reviewing the Council’s policy for dealing with the press/media.
31. Items for Parish Newsletter & Notice Boards 

Councillors are asked to inform the Clerk.
32. Date of the next meeting The Council is asked to note that Wednesday 13th May 2015 is the date of the next Full Council meeting.

Council are asked to note that in the exercise of their functions they must take note of the following: Equal opportunities (race, gender, sexual orientation, marital status and any disability); Crime and Disorder, Health and Safety and Human Rights. Any person who may find difficulty in access to the meeting through disability is asked to advise the Clerk (07540 611906) or 01985 213436 email (upperdeverills@virginmedia.com) at least 24 hours before the meeting so that every effort may be made to provide access
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